TimeClock Plus’

Installing and Using from Your Mobile Devices

1. Search for “TimeClock Plus v7” from the application store on your iOS or Android platform *image 1

2. Once downloaded you will need to provide the server connection settings for Appalachian State “images 2-7
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“MobileClock" Would Like to
Send You Notifications

Notifications may include alerts,
sounds, and icon badges. These can
be configured in Settings.

Don't Allow

Scheme: https

Host: 112222.tcplusondemand.com

Port: (Leave as is)
Namespace: 112222

Company ID: Appalachian State University 1

TimeClock Plus”

app.

Allow

This app requires a connection to an external
server in order to function. You will need to
know the server connection settings to use this

MobileClock . Scheme
<

The scheme is the prefix before the host name
in the address, it will either be http or https.

http

https

Server

Enter the desired host and port.

If you weren't given a specific port number, just leave
itblank.

Host S

Port 443
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<
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Enter the desired namespace.

The namespace tells the server what database to
connect to. If you have not been provided with a
specific namespace, leave this field blank.
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’112222 l

M:139 ol T -

Q_ timeclock plus v7 ©® Cancel

Team Messaging

Track Your Pay
Celebrate Teammates

TimeClock Plus v7
8 Business GET
Kk ktrer 39

TimeClock Plus Mobil...
a Business GET
KAKKY 5

Week

= MYDASHBOARD

image 1

. Select Company
<
3/7/2019 10:16:13 AM

Select the company that you want to log hours
for.

Appalachian State University 1
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3. Once you have established server connections with Appalachian, you
will need to log in with your BANNER ID as the Employee ID and allow

the application to access your location while in use *image 8-9

4. From your homepage you will have the options to complete a clock
operation (clock in or out), review hours worked, review any scheduled

hours or change settings. *image 10-12

Note: If you have more than one position on-campus you will
have the option to change positions or tasks within the

application

Clock In
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Confirmation (Clock In)

Test Employee

Clock In
A
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Select Position (Clock In)

Search Q

Showing 3 records of 3

1 - Test Position

16 - UH - NIGHT SAFETY

162 - CHDC- EARLY CARE SUPPORT STAFF

ID
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Enter your Employee ID number.
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Allow “MobileClock” to

access your location while
you are using the app?

Application would like to use
geolocation to perform clock
operations

Don’t Allow

Test Employee
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CHANGE POSITION

CHANGE TASK

Notifications

Hours

Schedules

Last Punch

Messages

Configuration
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TROUBLESHOOTING:

— If you have missed a clock operation let
your supervisor know immediately. They will
have the ability to edit your hours
administratively.

— If the application will not allow you to
complete a clock operation (issues clocking in
or out) speak with your supervisor. TimeClock
Plus is an intelligent digital system that will
utilize geolocation when allowing you to clock
in or out within your job location. You should be
within your job location when completing clock
operations.

— You will not have access to complete clock
operations on university recognized holidays.
Exemptions set on a departmental basis.





